In-Hospital Volunteers
Tutorial

How to Update Animal Records
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go to your volunteer Dashboard...

pch.samaritan.com

Login

KV proenix Home Search @
(W CHILDREN'S

®  Which Program is right for you

In-Hospital Commur ™
Volunteer Volunte.

< P »l o) 000/227
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https://pch.samaritan.com/custom/527/#/volunteer_home

Your Dashboard should look similar —

if you’re an active in-hospital therapy team volunteer...

R\VA PHoENix —
lwid CHILDREN'S Hello, Mary Lou —

: A Dashboard Logout

Annual Compliance Dashboard

Your Vaccinations and Trainings are current. Search Q
Your Vaccinations and Trainings are current.

Flu Vax Expiration: 12/01/2020 [+
PPD !Explr@tlon: o _ B 05/31/2020 (v Log Books &
Working with Hospitalized Children Training: 01/31/2021 v
Annual Policy Review and Agreements: 01/31/2021
Volunteer ID: 1000551
Mary Lou Jennings »
My Placed Opportunities Calendar | List
You havc:: logged 0 hours fotal since % Upcoming Schedule View Schedule
first starting on Wednesday, October
Oth 2019. No upcoming schedule shifts. View your full schedule
more
Edit profile AAT Dog/Cat/Bunny Phoenix Children's Hospital Main Campus
Therapy Animal

You've been placed with this opportunity.
Your Groups

Click Attachments

Volunteer Knowledge Library

see details
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XV VA PHoENIx Hello, Mary Lou —_—
[w2d CHILDREN'S ' —
[}

@ Dashboard Logout

Jennings Family change

CRICKET Jennings Assignments »

Pet ID: 19501

o

Mary Lou Jennings

You have logged 0 hours total since
first starting on Wednesday, October
9th 2019.

more

Edit Profile
Therapy Animal
Your Groups
Attachments
Volunteer Knowledge Library

then Click Edit
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+ First Name + Last Name
Mary Lou Jennings
CRICKET Jennings
You have logged 11.00 hours total
since first starting on Wednesday,
October 9th 2019. + Date of Birth Gender
more
03/15/2009 Female v
Edit Profile
L s + Annual Exam + Animal Annual Exam Expiration

Volunteer Knowledge Library

Your Groups
Attachments - 02/12/2022
Uploaded

PDF

Delete Download

Scroll down™ to the item
you are updating. Bpfosticoci s\ pechellon Expaeion
In this example we w . S
to update AnnuakExam. —

Click Change

Hello, Mary Lou
/ﬁ‘ Dashboard Logout

*Note: Since there are so
many records that are
recorded for each animal
you may have to scroll
down quite a bit to reach
the document you are
updating.
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v First Name v Last Name

CRICKET Jennings
+" Date of Birth Gender
03/15/2009 Female v
" Annual Exam +" Animal Annual Exam Expiration
- 02/12/2022
Uploaded
PDF

Choose File | No file chosen

Alldwed File Types: Max Size: 3mb
doc, docx, jpg,

jpeg, png, gif, off,

pdf, cav, xls, xIsx

Cancel Upload File

Click Choose File
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& Choose File to Upload X
« v 4 <« Animal Assisted .. » Dogs records v [¥] 2 Search Dogs recards
Organize + MNew folder f== » TH o
[ This PC 2 Marne Date modified Type A
. 1D O w Casanova redical for 2018 1041042018 915 Ak Adobe Acrok
ects
- ! CiCi IAJCHMER ASSESSMENT 1/23/2020 2:24 PM Adobe Acrok
B Desktap ﬁ Copy of Animal Waccinations 1272042019 3:54 PM Microsoft Ex
Documents cricket annual exp 13,2021 1/25/2020 35 AM Adobe Acrok
; Dionnenloads [&] Cricket annual exp 3 21 2021, pdf 4/13/2020 2:12 P IPEG image
Jﬂ Music ings annual health exp 718, 5/18/2016 2:24 PR Adobe &crok
=] Pictures el EXTERNAY Chloes updated registration 5/30/201810:00 Ak Outlook terr
m Videos [&] Hank B Annual exam exp 12 13 2020 124772019 3:43 PM IPEG image
. [=] Hank f DHP exp 1213 22 1241772019 3:43 PM IPEG image
= Mlennings (\hen .
[&] Har B Rabies exp 1213 22 124772019 3:41 PM IPEG image
-« Gl () = Ikfreg exp 12 31 2018 3/30/2018 5:00 AM IPEG image
= Apps (P ian registration exp 12 302021 11/19/2012 5:12 PR Adobe Acrot w
ragon
T, S 2
File namg | Cricket znnual exp 3 21 2021.pdf ~| i Fites ¢

X

Uploaded

r hoose File

*Note: Ensure Pop-ups are
allowed in your browser.

You may need to go to your
browser Settings to allow this.

lowed File Types: Max
doc, docx, jpa.

jpeq, png, gif, off,
pdf, csv, xls, xlsx

Cancel Upload File

Your device'yfile difectories will pop-up*. Navigate to the proper RV pHoenix
file directory, highlight the appropriate document and... L

Open the updated Annual Exam 100% For. CHILPREN



+ Annual Exam + Animal Annual Exam
Expiration

Uploaded

Choose File |An...df

Allowed Max Zize: 3mb
File Types:

doc, docx,

JPa. jpea.

png, gif, otf,

pdf, csv,

¥ls, xlsx

Cancel Upload File

Your document name will appear, although it may

only display part of the file name if display space is PHOENIX _
constrained (like in this example) Click on Upload File ®
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This document is now Uploaded

+ Annual Exa

Uploaded
PDF

Delete
Download

Change

" Animal Annual Exam
Expiration

02/12/2022

Then, click the calendar icon to enter
the new Expiration date (ifany)
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The Calendar will pop-up
Use arrows to move to the correct month/year

and click

+ Date of Birth

03/15/2009

+ Annual Exam

Uploaded
PDF

Delete
Download

Change

+ Leptospirosis

m Uploaded

+ Animal Annual Exam

the new expiration date

ﬁ Dashboard Logout

Expiration
02/12/2022
< February 2022 \ @
Mon Tue Wed Thu Fri Sat Sun
31 01 02 03 04 05 06
07 08 09 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 01 02 03 04 05 06
07 08 09 10 1 12 13

Today Clear
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; v’ Date of Birth Gender

03/15/2009 Female v

+ Annual Exam " Animal Annual Exam
Expiration

Uploaded

Delete

New Expiration Date is displayed PHOENIX
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Change

v Reqistration + Registration Expiration

- 06/30/2022
Uploaded

Delete

Download

Change

———

Scroll all the way to the bottom and Click Save

Repeat the same steps to update

any other animal records. RV Proenix
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